








Trade Fairs as a Marketing Element

€ Staff (additional, trade fair-related cost only)

- Training cost

- Staff entrance passes and parking fees

- Salaries for additional staff hired temporarily (booth hostesses, interpreters,
service staff)

- Travelling expenses

- Hotel accommodation and meals

- Clothing (in cases where uniform dressing codes are applicable)

- Travel insurance fees

The wide variety of different costs involved in participation at a frade fair requires careful
budgeting in order to be able to keep expenses under control. The cost involved is often a
limiting and a determining factor while taking the basic decision whether or not to participate at
a trade fair.

The checklist on the following page serves as a fool for evaluating the basic criteria for decision
making. If more than half of the questions can be answered positively, participation can be taken
info serious consideration.




Trade Fairs as a Marketing Element

Checklist:
Evaluation Sheet for Decision Making

© Do we have clearly defined, realistic targets and objectives to be achieved at the
fair?

© Is participation at the fair complementary to other elements of our marketing
mix?

© With participation at the fair, do we reach our target segments in accordance
with our marketing strategy?

© Do we have the required financial resources available to ensure appropriate
performance at the fair?

© Is the effort required for appropriate performance at the fair in a reasonable
relation to the expected results?

© Are the products and services to be presented at the fair in compliance with the
market's requirements?

© Is there a necessity to participate at the fair to show the flag against existing or
potential competitors?

© s this fair of particular importance to our target markets to justify the high
investment for participation?

© Is this fair offering an opportunity to create new contacts in a more efficient way
than relying on other measures only?

© Do we have the necessary resources to ensure appropriate follow-up after the
fair?






